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1. ADVERT 
 
Salary: Up to £97,580 per annum 
Location: Seax House, County Hall, Chelmsford with travel across the county 
Closing Date: Sunday 01/12/19 
Ref: 25902 

 
Essex County Council is seeking to appoint an Area Coroner to work alongside the existing Senior Coroner 
and Area Coroner. This is a new post.  
 
 
Job summary and Responsibilities 
  
Home to 1.4 million people, Essex is the second most populated English county and one of the busiest 
Coronial Districts in the UK. As a broadly diverse area that benefits from an unspoilt coastline and 
countryside, desirable market towns, dynamic working opportunities and a varied social and cultural life, the 
county offers something for everyone. Home to major urban areas including Basildon and Harlow and 
nationally-important infrastructure such as Stansted Airport, the work we do at Essex County Council is 
both complex and highly interesting. 
 
We take our responsibilities to our local population very seriously in both life and death. As such, we are 
committed to providing a sector-leading, compassionate coronial service – and it is here that you could play 
a vital part in our duties. We are currently looking for an organised individual with good investigative skills to 
work closely with the coronial team, including the current Senior Coroner and Area Coroner, delivering a 
high-quality and efficient service, that is recognised as a centre of excellence for best practice. For an 
ambitious and experienced professional this is an excellent opportunity to lead change to improve service 
delivery and make a difference for the people of Essex. 
 
You will be required to carry out the duties and responsibilities of a Coroner as defined in the Coroners and 
Justice Act 2009 and associated rules and regulations and as further described in various guidance issued 
by the Chief Coroner. 
 
To view the full role profile, please click this link 
  
Knowledge, skills and experience 
  
To excel in this role, you must be a Barrister, Solicitor or Chartered Legal Executive and satisfy the judicial 
appointment eligibility condition on a five-year basis. You will be under the age of 70 and subject to the 
appointment and eligibility conditions within the Coroners and Justice Act 2009 (s.23 and Schedule 3). You 
will also need to demonstrate a comprehensive knowledge of the relevant legislation and you will be adept 
at holding complex inquests. With well-developed communication skills, you will be able to handle sensitive 
situations. 
 
In turn, we can offer a desirable benefits package, plus the chance to join a progressive team that will 
welcome your input. We are always keen to improve the service that we offer and explore new 
opportunities and better ways of working – making for a particularly fulfilling working life. With the backing of 
friendly colleagues and a senior management team who will help you excel in the role, you will find a solid 
work/life balance. So, join us in this progressive role, and share your expertise with a team who are 
committed to excelling in all that they do. 
 
To discuss this post informally, or for more information as to how to apply please 
contact kevin.seymour@essex.gov.uk 
 
Closing date: Midnight, Sunday 1 December 2019. 
Interviews to be held week commencing 9th December 2019. 
 
Notification 

 
The vacancy for this post has been notified to the Chief Coroner and Lord Chancellor (as required by 

https://www.workingforessex.com/media/1441/area-coroner-role-profile.pdf
http://www.legislation.gov.uk/ukpga/2009/25/notes/division/5/1/1/3/2
mailto:kevin.seymour@essex.gov.uk
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statute). 

2. CORONER SERVICE INFORMATION Area information 

The jurisdiction of the Essex Coroner Service includes not only the Essex County Council area, but also 
that of Southend-on-Sea and Thurrock Councils; making the Essex jurisdiction the largest in the country. 
The service consistently receives circa 7,000 or more referrals each year. 

 
The coroner area contains sections of the M11 motorway as well as several major A-roads, main rail 
lines to/from London as well as Stansted and Southend airports. The area includes HMP Chelmsford 
and Youth Offending Institution. 

 
There are 5 acute hospitals in total located in Basildon, Chelmsford, Colchester, Harlow and Southend-on 
Sea) as well as several community hospitals. There is a world renowned specialist Burns Unit in 
Chelmsford and a specialised Cardio Thoracic Centre in Basildon.   

 

 

Office and court accommodation 
 
The service is located in dedicated accommodation, including offices and court in Seax House, 
Chelmsford. The coroner’s court, which is next to the coroner’s offices, is available Monday-Friday 
allowing inquests to be opened quickly with dates set for inquest hearings, usually within the required six 
months.  

 

Staff 
 

This new post will work alongside the existing coronial team, including the current Senior Coroner and 
current Area Coroner. The service also has 3 Assistant Coroners who work on an occasional basis.  
17 coroner’s officers are employed by Council as well a small team of administrative staff. In addition, 
there are two team leaders and a Coroner Service Operations Manager. The Coroner Service as a 
whole is part of the Council’s Corporate and Customer Services function. 

 

Management 
 
Accommodation, contracts, tendering, finance and support staff are managed by the Coroner Service 
Operations Manager, who is employed by the Council  

 
The Operations Manager works closely with the Senior Coroner on the delivery of the service to 
ensure those affected by the work of the coroner team receive a high-quality service. 

 

Daily operations 
 
The Area Coroner will usually be expected to work 7.4 hours each day Monday-Friday between 9am 
and 5pm at the office and court accommodation at Seax House, Chelmsford. This arrangement 
allows the service to provide a high level of service and performance to meet the requirements of the 
Coroners & Justice Act 2009 and the Chief Coroner’s guidance. 

 

The Area Coroner will be expected on occasion to be available out of hours on a rota basis.  
 
The Coroner Office staff are responsible for answering incoming calls from the public on weekdays 
from 9am to 5pm.  

 

 

3. JOB SUMMARY 

 
Service Area Corporate and Customer Services 

Location Seax House, County Hall, Chelmsford, Essex 
 

 

Post Title AREA CORONER 
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In partnership with Essex County Council, the Senior Coroner for Essex delivers a high quality 
coronial service to the people of Essex, building the service into a nationally recognised centre 
of excellence for best practice. 
 
The Area Coroner will act as a coroner in the Coronial Jurisdiction of Essex. 
 
A qualified Barrister or Solicitor, with substantial post qualification experience as a Coroner, 
Deputy or Assistant Coroner and of running a busy Coroner’s Court holding complex inquests.  
The role requires experience of conducting investigative enquiries and leading and 
implementing change to improve service delivery. 
 

 
Organisational Accountabilities  
 
Roles at this level will provide expert professional advice to inform corporate management and 
development of the Council as a whole.  They will lead on turning this advice into business 
cases for political approval. The service delivery requirements and standards are usually 
clearly defined by the Director with annual staff and financial budgets.  The role is accountable 
for: 
 

• The translation of system leadership thinking (typically annual plans) to their area of work 
to deliver the political objectives and priorities of the Council which will ensure that all risks 
are actively managed 

• Working collaboratively across the council and thinking commercially to support the 
delivery of best possible outcomes for our customers on a financially sustainable basis 

• Maintaining and nurturing collaborative relationships with external organisations that 
support the delivery of annual plans and developing a joint understanding of likely longer 
term developments 

• Identifying opportunities using evidence based insight for the improvement within their 
area of work, managing the changes so the highest possible levels of service quality are 
continually delivered 

• Implementing commercial and innovative solutions to emerging and complex issues that 
meet the needs of customers and deliver the best possible outcomes within agreed 
resources 

• Effective utilisation of digital technologies and innovation across the council and with 
stakeholders and partners 

• Celebrating Equality and Diversity and ensuring it is considered as part of all decisions 
taken 

• Using professional expertise to develop and translate functional strategies, goals and 
plans into their area of work that prioritises resources, complies with relevant legislation 
and statutory requirements and manages a level of appropriate risk 

• Managing the delivery of exemplar customer interactions to individuals and communities 
which support the management of strong relationships and a reputation for achieving 
outcomes and resolving issues 

 

 
Service/Functional Accountabilities 

 
Accountable for providing high quality coronial service in accordance with statutory provisions, 
case law, best practice and associated guidance.  Complying with instructions or requests from 
the Chief Coroner and Lord Chancellor. 
 
Responsible for investigating the circumstances of deaths lying within the district, where there 
is reasonable cause to suspect that the death was violent, unnatural, sudden, of causes 
unknown or in prison.  Hold an inquest, where satisfied that one is required in accordance with 
Section 1 of the 2009 Act. 
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Responsible for determining the identity of the deceased, cause of death and whether a post 
mortem examination is necessary for the purposes of the investigation and, if so, give 
directions to a pathologist or appropriately qualified expert medical practitioner or scientist. 
Responsible for notifying the relevant Registrar of Deaths of the inquest findings, or, the natural 
cause of death ascertained by post-mortem, examination or, the fact that the death reported 
does not need to be subject to further coronial investigation. 
 
Responsible for making provision for the needs of the community, including consideration of 
the urgent release of bodies to meet the expectations of the diverse faiths. 
 
Deal with claims for treasure, in accordance with the statutory requirements and provide 
recordings of inquests, notes, transcriptions or other relevant documents, to interested 
persons, collect and account for any fees received. 
 
Respond to the needs and requirements of properly interested persons who engage with the 
Coronial Service, including the bereaved, witnesses, the media, police, funeral directors, the 
NHS Trusts.  Meeting regularly with key stakeholders to constantly review the quality and 
standards of the service. 
 
Maintain currency with the law and practice and attend Chief Coroner and Judicial College and 
other training, to ensure compliance and delivery of a high quality service. 
 
Work collaboratively with Essex Civil Protection & Emergency Management to plan and deliver 
an appropriate response to a mass fatality incident and any significant emergencies, exceeding 
day to day resource and capacity. 
 
Specific individual and shared targets and objectives are defined annually within the 
performance management framework. 
 

 
Dimensions 

 
Special Conditions: - The Area Coroner will be expected to live within a reasonable travelling 
distance of the coroner area and will be required to travel across Essex.  The role requires 
availability to undertake any duties in connection with inquests and post-mortem examination. 
 

 
Skills, Knowledge and Experience 

 
Qualified Barrister or Solicitor with substantial post qualification experience as a Coroner, 
Deputy or Assistant Coroner and of running a busy Coroner’s Court. 
 
Evidence of continuing professional development and expert knowledge in relevant 
professional area, with a Ministry of Justice training record. 
 
Deep, up to date knowledge of legislation relating to Coroner’s duties, including particularly the 
law of evidence, the administration of the legal system and the procedures of courts. 
 
Experience of conducting investigative enquiries including demonstrating clarity of thought in 
identifying issues relevant to the investigation. Knowledge of structures and procedures of the 
Police in relation to the investigation of sudden or suspicious deaths. 
 
Substantial experience of holding complex inquests, operational management including case 
load management, coordinating staff, monitoring performance and coordinating/cooperating 
with the work of multi-disciplinary teams to provide the inquest results. 
 
Knowledge of the extent to which cultural and religious requirements can be met within the 
constraints of Coronial law and practice. 
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Experience of leading and implementing change to improve service delivery, engaging with 
local communities to inform this. 
 
Effective verbal and written communication skills and the ability to explain legal and medical 
terms in plain English.  Ability to communicate in highly sensitive situations. 
 

 

 
 
 
 

ROLE REQUIREMENTS Essential Desirable 

Must be a barrister or solicitor or Fellow of the Institute of Legal 
Executives and satisfy the judicial appointment eligibility condition 
on a 5 year basis and be under the age of 70. 

x  

Thorough, up to date knowledge of legislation, case law and 
guidance relating to coroner’s duties. 

x  

Knowledge of structures and procedures of the police, in 
particular those relating to the investigation of sudden or 
suspicious deaths. 

x  

Knowledge of the extent to which cultural and religious 
requirements can be met within the constraints of coroner law and 
practice. 

x  

Knowledge of the organisational structures of local government 
including an understanding of the challenges facing local 
government, both at present and in the future. 

x  

An ability to drive the service and be receptive to new ideas, 
reforms and diverse needs. 

x  

Ability to work collaboratively with staff and their employers. x  

IT literacy and excellent verbal and written communication skills 
and the ability to explain legal and medical terms to people from 
non-legal or non- medical backgrounds. 

x  

Excellent analytical skills and a consistency of decision-making 
and administrative direction. 

x  

Ability to work in sensitive situations with a wide range of 
stakeholders (e.g. bereaved relatives, police officers, medical 
personnel, mortuary staff, Registrars, witnesses and the media). 

x  

Ability to deal with emotionally charged situations that require 
sensitive handling and confident/positive judgement. 

x  

Full current driving licence (unless disability precludes this) and 
use of a vehicle for work purposes. 

 x 

Previous experience as an area coroner or assistant coroner. x  

Experience of conducting investigative enquiries including 
demonstrating clarity of thought in identifying issues relevant to 
the investigation. 

x  
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Experience of holding inquests, including jury inquests. x  

 

 
 

 

 

4. SUMMARY OF TERMS & CONDITIONS OF THE AREA CORONER 
 
The conditions of service applicable to the post are those set out in Schedule 3, Coroners 
and Justice Act 2009. The Area Coroner holds office on whatever terms are from time 
agreed by that coroner and Essex County Council. The Area Coroner will not be an 
employee of the Council. 

 

Salary 
 
The annual salary for the post is £97,580 per annum. 

 

Pension Scheme 
 
You may join the Local Government Pension Scheme (LPGS) in accordance with any 
provisions relating to coroner appointments as applied to that scheme. 

 

Hours of work 
 

You will be required to work the hours necessary to meet the requirements of the post. 
 
You will be expected, after discussion with the Senior Coroner, to be available out of hours on a rota 
basis  

 

You are normally expected to live within one hour’s travelling distance of the office and to work on a 
daily basis during the week in the office provided. 

 

Holiday entitlement 
 
You will be expected to take an annual leave entitlement of 30 days. 

 

Payment of expenses 
 
Expenses will be paid in line with the Council’s expenses policy. 

 

Indemnity 
 
The Council will indemnify you for costs or damages in relation to legal proceedings in accordance with 
Regulation 17 of The Coroners Allowances, Fees and Expenses Regulations 2013. 

 

Notice period 
 
You may resign from office by giving notice in writing to the relevant authority, however the 
resignation does not take effect unless and until it is accepted by the authority. 

 

Politically restricted post 
 
This post is politically restricted under the terms of Schedule 3, paragraph 4 of the Coroners and 
Justice Act 2009. 

 

The Guide to Judicial Conduct 
 
You will comply with the standards as set out in the Guide to Judicial Conduct and other associated 
guidance. 
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5. RECRUITMENT AND SELECTION PROCESS Applications 

Interested candidates are required to compete an online application form via the Working for Essex 
website . You will be prompted to upload your CV and Supporting Statement as two separate documents 
during this process.  

 
  Supporting statements should be no longer than 2 A4 pages and should highlight your suitability and 
  highlight your reason for applying 
 
If you do not complete a full supporting statement, your application will be rejected. Please ensure you 
include your work, home and mobile contact numbers, home address and e-mail addresses where 
applicable. All correspondence and details provided will remain confidential. 

 

Employment references 
 
References will be requested upon appointment. When required the compliance team will request these 
in line with Essex County Councils safeguarding policy  

 

Evidence of qualifications 
 
Candidates will be required to bring evidence of their qualifications to the interview. 

 

Employment checks 
 
The successful candidate will be required to undergo the Council’s pre-appointment medical screening. 

 

Disciplinary proceedings and criminal convictions check 
 
Due to the nature of the post, it is exempt from the Rehabilitation of Offenders Act 1974 and therefore 
any conviction, whether spent or unspent, must be declared. Applicants invited to interview will be 
required to complete a declaration form. The successful candidate will be required to undergo a DBS 
check 

 
Applicants must specify in their application if they are subject of any disciplinary or complaint  
proceedings by any professional body to which they belong and clearly the outcome. 

 

The candidate should declare any other matters which they believe should be brought to the attention of 
the Local Authority, particularly bearing in mind the basic set of guiding principles in the Guide to Judicial 
Conduct  

 

Eligibility to work in the UK 
 
Candidates must be eligible to work in the UK. The successful candidate will be required to provide 
original evidence of their eligibility to work in the UK. 

 

Selection process / Interview 
 
Shortlisted candidates will be required to complete a WAVE Assessment prior to be invited to interview. 
This is an online psychometric assessment, the results of which will provide discussion points at 
interview. 

 

Chief Coroner’s role in the process 
 
The Chief Coroner or his nominee will be providing advice to the Council throughout the recruitment 
process, in particular so as to ensure that the process is fully transparent and fair. Although the Chief 
Coroner or his nominee may be at the interviews they are not a member of the panel and as such have 
no role in scoring candidates or voting for a candidate. 

https://www.workingforessex.com/job-application/25902/
https://www.workingforessex.com/job-application/25902/
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No appointment may be made unless the Chief Coroner and the Lord Chancellor consent to it. 

 
Once appointed a Coroner becomes and remains an independent judicial officer holder. 

 
6. RECRUITMENT TIMETABLE 

 
Suitably qualified applicants are requested to email their CV and supporting statement to: 
kevin.seymour@essex.gov.uk  

 
Closing date: Sunday 1st December 2019 
 
Interview date: Friday 13th December 2019 
 
Interview invitations will be emailed to selected candidates at least a week prior to this 
 

 
The interview panel will be: 

Margaret Lee; Executive Director for Corporate and Customer Services 
Caroline Beasley-Murray; Senior Coroner 
Deborah Cook; People Business Partner 
Nominee from the Chief Coroner’s office 
 
 
If you have any questions regarding this or would like to speak to a member of the team to discuss 
further please either email kevin.seymour@essex.gov.uk or resourcing.team@essex.gov.uk  
 

mailto:kevin.seymour@essex.gov.uk
mailto:kevin.seymour@essex.gov.uk
mailto:resourcing.team@essex.gov.uk

