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1.  ADVERT 
 
 

Senior Coroner for Lincolnshire 
 
Salary – To be Confirmed and in line with Joint Negotiating Committee Guidance.  A 
bespoke remuneration package will be discussed with the successful candidate. 
 
Lincolnshire County Council is seeking to appoint a new Senior Coroner. 
 
The number of reported deaths per annum is in the region of 3,500.   
 
This will be a bespoke coroner appointment.  The salary will be paid which is inclusive of 
pension and out of hours cover.  The County Council will have a flexible approach to 
working hours and will consider applications for both a full time or part time position for the 
right candidate.  Please state your proposal in your application. 
 
The current Joint Negotiating Committee (JNC) Circular on Coroners pay will be used as 
the mechanism to agree the salary.  The Council will consider any nationally agreed salary 
scales and terms and conditions as they become available.  The salary for the post is to be 
confirmed.  It is currently being considered by the Council; however it will be in line with 
the JNC Agreement for Coroners, and will be discussed as part of the bespoke agreement 
with the successful applicant.  The national salary range for a Senior Coroner is between 
£117,000 - £130,000 depending on the complexity of the coroner area.  There is no 
additional pension contribution or out of hours cover paid as this is a fully inclusive salary.   
 
The Senior Coroner will be based in the dedicated Coroner’s Office in Lincoln where it is 
co-located with the Registration Service.  Office opening hours are Monday to Friday 
8.30am-4.00pm.  There is a second office with Coroner's Court in Boston. 
 
You will be required to demonstrate knowledge and experience of coroner law and of basic 
medicine, have proven skills in conducting investigations and an understanding of court 
procedures. You will also need to demonstrate the excellent communication and 
interpersonal skills necessary to deal with sensitive situations.   
 
Lincolnshire County Council is looking for an exceptional candidate with excellent and 
proven judicial leadership, organisational, management, efficiency and budgetary 
awareness skills, as well as experience of managing and embracing change.  They will 
ensure value for money, high performance and efficiency across the service. 
 
The successful candidate must be able to work collaboratively and in partnership with the 
Local Authority, Lincolnshire Police and other stakeholders who may have competing 
demands.  They must be able to demonstrate compassion for those affected by a 
particular death; and work to the highest professional standards. 
 
It is essential that the successful candidate has proven experience of direct involvement 
and/or running a Coroner’s area, including carrying out investigations, case management, 
and conducting inquests. 
 
The successful candidate will be a barrister, solicitor or Fellow of the Institute of Legal 
Executives and satisfy the judicial appointment eligibility condition with at least five years 
of post-qualification experience and with considerable experience of working as a Senior 
Coroner, Area Coroner or Assistant Coroner.  They will be under the age of 70 and be 
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subject to the appointment and eligibility conditions of the Coroners and Justice Act 2009 
(s.23 and Schedule 3). 
 
The vacancy for this post has been notified to the Chief Coroner and Lord Chancellor (as 
required by statute). 
 
An application pack is available electronically via the following link: 
www.lincolnshire.gov.uk/jobs/ 
 
If you wish to have an informal discussion, please contact Donna Sharp, County Services 
Manager for Registration, Celebratory & Coroner Services on 01522 554052. 
 
The Senior Coroner is Stuart Fisher who can be contacted on 01522 552500. 
 
Closing date:  15 June 2018 
 
We expect to hold the interviews on 26 July 2018. 
 

 
Suitably qualified applicants are requested to apply online and submit their 
CV electronically as part of the application process. 
 
 

 

 

http://www.legislation.gov.uk/ukpga/2009/25/notes/division/5/1/1/3/2
http://www.legislation.gov.uk/ukpga/2009/25/notes/division/5/1/1/3/2
http://www.lincolnshire.gov.uk/jobs/
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2.  CORONER SERVICE INFORMATION 

The Council has a wide range of information available on working and living in Lincolnshire 
at the following link – https://www.lincolnshire.gov.uk/jobs/working-and-living-in-
lincolnshire/101023.article. 
 
One of the most important decisions in life is choosing where you live and work. 
 
Lincolnshire is steeped with history and brimming with life.  Situated on the east coast of 
England, Lincolnshire stretches from the Humber to the Wash, covering an area of 2,687 
square miles and is made up of seven diverse districts. 
 
It is easily accessible to the whole of the United Kingdom and has easy links into Europe. 
 
It has an outstanding area of ever changing landscapes and exciting scenery, shaped by a 
rich tapestry of fascinating heritage, passionate people and interesting traditions.  
 
Each year thousands of people choose to come to Lincolnshire, primarily for the quality of 
life it has to offer.  There is a real mix of a thriving urban city, bustling historic market 
towns, idyllic villages, miles of unspoilt coastline and areas of natural beauty.  
 
We have low crime rates, affordable housing, good education facilities and a healthy 
environment making it a great place to live and work. 
 
From a work perspective, Lincolnshire offers a wide variety of experiences; including inner 
city issues, coastal deprivation, rural remoteness and a high influx of immigration to the 
south of the county. 
 
For more information on our vibrant county visit http://www.visitlincolnshire.com/. 
 
Area Information 
 
The coroner area of 'Lincolnshire' combines the two previous areas of Central Lincolnshire 
and South Lincolnshire, which were merged in 2017. 
 
The population of Lincolnshire is approximately 736,700 (mid-year 2015) and the 
geographical area covered is 592,000 hectares or 2,687 square miles.  Lincolnshire’s 
population is growing (10% in 10 years) and in percentage terms is higher than the 
population growth of the East Midlands and the majority of England and Wales.  Bordering 
counties are North/North East Lincolnshire, Nottinghamshire, Leicestershire, Rutland, 
Norfolk, Northamptonshire and Cambridgeshire. 
 
The total number of deaths in Lincolnshire over the last five years has averaged at 
approximately 7,200 although in 2017 was 7,660.  The number of deaths referred to the 
Senior Coroner in 2017 was 3,388 (44%).  Post mortem examinations are conducted by 
pathologists at two Hospital Trusts, Queen's Medical Centre in Nottingham and Leicester 
Royal Infirmary.  In 2017 there were 1,293 post mortem examinations completed (38%) 
and 347 inquests were held (10%).  
 

https://www.lincolnshire.gov.uk/jobs/working-and-living-in-lincolnshire/101023.article
https://www.lincolnshire.gov.uk/jobs/working-and-living-in-lincolnshire/101023.article
http://www.visitlincolnshire.com/
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2017 Number of Reported Treasure

Referrals Number % of referralsNumber % of referrals Finds  Inquests

Central Lincolnshire 2,220 848 38.2 270 12.2 51 5

South Lincolnshire 1,168 445 38.1 77 6.6 11 0

Totals 3,388 1,293 38.2 347 10.2 62 5

The figures for 2017 are taken from the figures submitted to the MoJ

Post Mortems Inquests

 
 
There are two acute hospitals in Lincolnshire, namely United Lincolnshire Hospitals Trust – 
County Hospital Lincoln and United Lincolnshire Hospitals Trust – Pilgrim Hospital Boston.  
In addition there is a large hospital at Grantham and smaller hospitals at Louth, Skegness, 
Spalding, Stamford and Holbeach. 
 
There are two prisons in Lincolnshire, HMP Lincoln (Category B) and HMP North Sea 
Camp (Category D) as well as detention facilities at Morton Hall Immigration Removal 
Centre located in Swinderby, Lincolnshire. 
 
The transport links include the East Midlands Mainline train route from London to the 
north/Scotland, A1, A52 east/west road and a large volume of 'A' roads and country roads, 
many of which are red route roads. 
 
In addition there are numerous large Royal Air Force bases, the largest being RAF 
Waddington.  There is also RAF Coningsby, RAF Digby, RAF Scampton and RAF 
Cranwell.   
 
The county has a long coastline with a number of popular holiday resorts and caravan 
sites; in addition there is the Boston Docks facility. 
 
Office and Court Accommodation 
 
The Senior Coroner will be based in Lincoln and is co-located there with Coroners Officers 
and administrative support staff.  In addition there is a second office in Boston with 
Coroners Officers and administrative support staff based there to ensure a geographical 
coverage of the large county.   
 
The service is located in dedicated accommodation, co-located with the Register Office 
and Registration Service colleagues in Lincoln.  In Boston there is an adjoining inquest 
court which is available Monday to Friday.  The majority of inquests are held in Lincoln, 
with the flexibility and commitment to hold inquests in other offices throughout the county.   
 
The Coroner Team 
 
The Senior Coroner is supported by an Area Coroner, who is also an independent judicial-
office holder.  The Area Coroner is the nominated deputy, in line with the Chief Coroner’s 
guidance, and will provide cover when the Senior Coroner is unavailable due to annual 
leave, sickness, training etc.  The Area Coroner works closely with the Senior Coroner to 
provide judicial leadership to the coroner team as well as conducting their own 
investigations and inquests.  
 
Lincolnshire has the benefit of four committed Assistant Coroners with a wide range of 
knowledge and experience and who are fee paid. 
 
There are 6 FTE (8 headcount) Coroners Officers who are employed by Lincolnshire 
County Council.  In addition there is a County Services Manager with responsibility for 
both the Registration Service and support to the Coroners Service, and a dedicated 



Page 7 of 20 

Coroners Service Manager and a Coroners Development Officer together with an 
administrative support team (5.29 FTE/6 headcount) all of who are employed by 
Lincolnshire County Council. 
 
Management 
 
Accommodation, contracts, tendering and finance are all managed by the Coroners 
Service management team, within Lincolnshire County Council, who will work closely with 
the Senior Coroner on the delivery of the service to ensure those affected by the work of 
the coroner team receive a high quality service. 
 
Daily Operations 
 
The Senior Coroner will be required to work the necessary hours to meet the requirements 
of the role and will be expected to be available out of hours to deal with emergencies and 
other urgent requests, using the Area Coroner and coroner team as agreed on a rota 
basis.  This forms part of their terms and conditions of the post.  Generally the Senior 
Coroner will work each day Monday – Friday, between for example 9.00am and 5.00pm at 
the Lincoln office or at the Boston office as required or at various inquest venues across 
the county or as per the bespoke arrangement.  This arrangement will at all times provide 
a high level of service and performance to meet the requirements of the Coroners and 
Justice Act 2009 and the Chief Coroner's Guidance.   
 
The Senior Coroner takes the lead on coroner work and will be expected to conduct 
inquests which are difficult and/or complex or will be likely to attract significant media 
attention.  
 
The Senior Coroner is expected to hold regular coroner team meetings.  
 
The referrals to the Coroners Service are primarily through an e-referral system on the 
County Council website.  The administrative support staff are responsible for answering 
incoming calls from the public on weekdays from 9.00am to 4.00pm.  The Coroners 
Officers are available out of hours on a rota basis. 
 
The Coroners Service is also supported by the Coroners Court Support Service who 
attend the majority of inquests in Lincolnshire to provide guidance and support to bereaved 
families. 
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3.  JOB SUMMARY 
 

 

JOB DESCRIPTION & PERSON SPECIFICATION              

Director Area: Finance and Public Protection Job Ref Number:    

Service Area: Coroners Service Grade:   Not applicable 

Job Title: Senior Coroner 

PURPOSE OF JOB and ROLE: 

 

The Senior Coroner is an independent judicial officer who leads and manages all judicial aspects 
of the delivery of the Coroner Service for one of the Coroner Areas in England and Wales. 
 

In addition, the Senior Coroner will have regard to the legal duties, budget overview and the needs 
of the service users and stakeholders to ensure the delivery of the highest-quality and most 
efficient service for Lincolnshire. 
 

TEAM STRUCTURE: 

See Appendix A 

 

Office Locations 4 Lindum Road, Lincoln, LN2 1NN – Main Office 

Endeavour Park, Wyberton Fen, Boston, PE21 7TQ 

MAIN DUTIES: 
 
To discharge the duties of the Coroner in accordance with the requirements of relevant legislation 
and case law, being mindful of the Chief Coroner’s Guidance.  To deliver a high quality coroner 
service to the people of Lincolnshire in accordance with statutory provisions, case law, best 
practice and associated guidance. 
 
The Senior Coroner will deal with both routine and complex case referrals, authorisation of post 
mortem examinations, direction of further investigations as well as more complex and routine 
investigations and inquests as well as out of court issues.  This will include hearing jury inquests or 
inquests involving a number of legal representatives and properly interested persons.  The Senior 
Coroner, as the lead Coroner within his or her area, is likely to be the most experienced and will 
therefore deal with the majority of the most complex inquests and out of court issues. 
 
In the absence of the Senior Coroner, the Area Coroner will deputise for them, and may be 
required to deal with anything that the Senior Coroner would take responsibility for including major 
incidents and out of hours cover. 
 
The Senior Coroner will normally be expected to lead certain projects or service delivery functions 
and will work collaboratively with the local authority, e.g. reviewing and supporting performance 
measures. 

1. The Senior Coroner stands at the head of the local coroner service and the statutory coroner 
area.  They will influence and support the setting of the strategy for the Area including 
working with the Relevant Authority under the terms of Section 24 of the Coroners and 
Justice Act 2009 to ensure that the necessary infrastructure is in place to deliver an effective 
service.  To comply with statute, case law and guidance from the Chief Coroner, in order to 
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deliver the highest-quality and most efficient Coroner Service. 

2. To lead on coroner work and manage the area's caseload.  To lead and support the coroner 
team to provide a high quality coroner service in accordance with statutory provisions, case 
law and associated guidance issued by the Chief Coroner and the Ministry of Justice or Lord 
Chancellor. 

3. To conduct investigations into deaths when made aware that bodies of deceased persons lie 
within the coroner area and there is reason to suspect that: 

 The deceased died a violent or unnatural death; 

 The cause of death is unknown; or 

 The deceased died while in custody or otherwise in state detention. 

4. To determine the identity of the deceased and how, when and where the deceased came by 
his or her death; decide whether a post mortem examination is necessary for the purposes of 
the investigation and if so, to give directions to a pathologist or other appropriately qualified 
expert medical practitioner or scientist; to establish the medical cause of death. 

5. Where required, to hold an inquest, with or without a jury, in accordance with Section 7 of the 
2009 Act and as appropriate, to notify the relevant Registrar of Deaths of the findings and 
conclusion of the inquest, or the natural cause of death ascertained with or without a post 
mortem examination or that the death reported does not require further inquiry or 
investigation.  Deal with the majority of the most complex/high-profile court hearings in the 
Area, ensuring that relevant statute and case law is appropriately applied, and the needs and 
requirements of those who engage with the service are respected, to deliver high-quality 
outcomes.   

6. To provide clear directions to staff on coroner investigations.  Lead the allocation of inquest 
cases for the area, ensuring that cases are heard by a Coroner with an appropriate level of 
experience.  Manage the most complex cases so that cases are heard as expeditiously as 
possible.  To manage a large allocation of cases, of varying complexity, in a timely and 
effective manner, supporting the Area and Assistant Coroners and leading by example.   

7. To deal with claims for treasure in accordance with statutory regulations and guidance. 

8. To work effectively with the Relevant Authority and Police Authority and to hold regular 
meetings with both and with local Registrars.  To lead the Area and Assistant Coroners to 
work efficiently and effectively with Lincolnshire County Council and Lincolnshire Police to 
deliver the 'BEST' Service, a 'Bereavement Experience which is Sensitive and Timely'.  The 
Senior Coroner works in collaboration with the Relevant Authority to ensure that the service is 
delivered with regards to the budget allocation that is agreed annually, and there is regular 
forecasting and communication between both parties. 

9. To be sensitive and, as far as possible, responsive to the needs and requirements of those 
who engage with the Coroner Service, including the bereaved, witnesses, Coroners Court 
Support Service, medical personnel, police, funeral directors, the media, other stakeholders 
and the Registration Service to manage expectations. 

10 To ensure that the Coroner Service takes full account of the ethnic and cultural diversity of 
the population of the Relevant Authority and is responsive to the cultural needs of their 
diverse communities. 

11. To comply with the Coroners (Investigations) Regulations 2013 for 24 hour availability.  To 
take into account the religious and cultural requirements of faith communities.  To be 
available 24/7 as required to deal with urgent matters and emergencies (including mass 
disasters), queries and issues that arise at any time out of hours, including advising the police 
in homicide investigations, the facilitation of organ and tissue donation, and the release of 
bodies for burial where there may be reasons for this to be expedited, to ensure the 
continuous provision of a high-quality service to stakeholders, bereaved families and the 
public. 

12. In liaison with other key stakeholders, including Lincolnshire County Council’s Emergency 
Planning Unit, ensure that the Coroner Service has planned and is prepared for any 
significant emergencies which may occur or affect the coroner area.  To engage and provide 
a key role in Emergency Planning arrangements and lead on mass fatalities arrangements for 
the Coroner Service. 

13. To be prepared to engage with the local community, for example giving talks and seeking 
feedback and views.  To collaborate and engage with external agencies and stakeholders as 
required. 
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14. Oversee, in collaboration with the Relevant Authority, the performance of all aspects of the 
service within the Area, through the review of complex data and statistics.  To work with staff 
employers (the Relevant Authority) with reference to quality assurance of the work of 
Coroners, Officers and administration staff, and the general review of comments alongside 
the Relevant Authority of compliments and complaints from service users to identify any 
areas and opportunities for improvements. 

15. To make annual and other returns, as required, to the Chief Coroner or Lord Chancellor and 
County Council in connection with the investigations held and the deaths inquired into.  To 
support the development, with the Relevant Authority and the Police, of a performance 
framework for the jurisdiction in line with the Chief Coroner's aspirations in relation to 
timescales for Coroner referrals and conclusions. 

16. To undertake compulsory Judicial College and Chief Coroner training as appropriate.  To 
maintain own personal continuous professional development as well as initiate and support 
the training of internal and external colleagues and stakeholders to support service 
improvement. 

17. To keep an up-to-date working knowledge of coronial law, practice and guidance, and advise 
staff and senior members of the relevant Authority and Police on developments as 
appropriate, including sharing information about case law where there are changes to law 
and practice.  Lead the delivery of internal training for Area and Assistant Coroners, and 
collaborate with the Relevant Authority in the training of Coroners Officers and support staff 
to ensure consistency of approach and improvement in performance. 

18. To share knowledge and experience with internal and external colleagues to support best 
practice initiatives and service improvement.  To collaborate and engage with external 
agencies and stakeholders as required providing advice and expert knowledge on a specialist 
area to others within and outside the area, sometimes fulfilling the duties of a lead/national 
role, to share best practice and support the Chief Coroner in delivering and improving the 
national landscape.   

19. To be committed to ensuring expenditure is reasonable and controlled, working closely with 
the Relevant Authority to regularly monitor expenditure and report possible risk and to work 
collaboratively with the Council to look at improved efficiency and effectiveness of service 
delivery to ensure best value in terms of use of public funds.   To work jointly with the 
Relevant Authority to develop budgets for the service manager and monitor spend within the 
year to ensure resources are appropriately deployed and financial targets met.  Provide input 
into the Relevant Authority’s tendering process so the Relevant Authority are aware of 
coroner needs and processes and where appropriate support commercial negotiations for the 
supply of certain services (e.g. toxicology), working at all times to ensure best value in terms 
of the use of public funds.   

20. Support the Relevant Authority, where requested to do so, in the recruitment of Area 
Coroners, Assistant Coroners, Coroners’ Officers and administrative staff by playing a role in 
the selection process, e.g. as part of the interview panel or in any way the Relevant Authority 
in collaboration with the Senior Coroner feels appropriate.   

21. Produce Prevention of Future Deaths Reports wherever an investigation gives rise to a 
concern that circumstances creating a risk that other deaths will occur, or will continue to  
exist, in the future.  Issue the report to individuals and organisations who may have the power 
to take action, in order to eliminate or reduce the risk of death created by the circumstances 
identified.  Where appropriate and within the boundaries of judicial independence work with 
stakeholders, particularly local ones, on compliance and improvement strategies. 

22. Oversee the management of all legal challenges that are brought within the area against the 
decisions of any coroner sitting within the area, to ensure compliance with relevant 
legislation, that the challenge is properly dealt with, and that costs are managed efficiently.  
Deal with any post-decision challenges brought against own decisions in a robust and timely 
manner, liaising with the Relevant Authority as appropriate. 

23. Ensure compliance with data protection legislation and to work with the relevant authority to 
ensure necessary security measures are put in place to protect against accidental or unlawful 
destruction, loss, alteration or disclosure of data.  To follow Chief Coroner and other judicial 
guidance.  Where appropriate act as Data Controller for coroner data. 

24. Abide by the ethos of the Nolan principles in relation to life in Public Office as well as the 
requirements of the Guide to Judicial Conduct. 

25. To support the values and behaviours of Lincolnshire County Council. 
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PERSON SPECIFICATION – See Section below 

 

Requirements Where identified* Essential Desirable 

        

*A = Application form          T = Test/Assessment          I = Interview          P = Presentation 

GENERAL 

The post holder is required to take personal responsibility for contributing to organisational transformation and changes 

in ways of working, maximising the benefits and efficiencies for both internal and external customers, including the 

promotion and use of self-service to achieve maximum cost effectiveness. 

The post holder is expected to work to the Lincolnshire County Council Core Values and Behaviours and to carry out the 

duties in accordance with Lincolnshire County Council policies.  

Other Duties – The duties and responsibilities in this job description are not exhaustive. The post holder may be 

required to undertake other duties within the general scope of the post.  Any such duties should not substantially change 

the general character of the post. Duties and responsibilities outside of the general scope of this grade of post will be 

with the consent of the post holder. 

Safeguarding – All employees need to be aware of the possible abuse of children and vulnerable adults and if you are 

concerned you need to follow the Lincolnshire County Council Safeguarding Policy.  In addition employees working with 

children and vulnerable adults have a responsibility to safeguard and promote the welfare of children and vulnerable 

adults during the course of their work.  

Fluency Duty – It is essential that employees in public facing roles meet the requirements of the Fluency Duty by having 

the ability to speak English to the necessary standard for the role they are undertaking. 

 
Other Requirements 

You will be required to work in the office 8 hours a day Monday to Friday for example between 
9.00am-5.00pm or as per the bespoke arrangement.  The service is available 24 hours a day, 7 
days per week, and the Senior Coroner will deal with the majority of the out of hours calls, 
including homicide reports, organ and tissue requests, requests for disposal of bodies and matters 
of great public concern and importance including mass fatalities which would overwhelm the 
available infrastructure.  The Senior Coroner will provide an out of hours service on call 24/7 
unless sick or on annual leave or by arrangement with the Area Coroner. 

 
 

https://www.lincolnshire.gov.uk/jobs/manuals/employment-manual/employee-appraisal-and-development/core-values-and-behaviours/113085.article
https://www.lincolnshire.gov.uk/jobs/manuals/employment-manual/recruitment-selection-and-induction/fluency-duty-guidance/131141.article
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Person Specification 
 
The Person Specification sets out the skills, knowledge and experience that are considered to be 
necessary to carry out the duties of the post effectively.  It will be used in the shortlisting and 
interview process for this post.  You should demonstrate in your personal statement how you meet 
these criteria. 
 

 Where 
this may 

be 
Identified 

Essential  Desirable 

Qualifications    

All applicants must be a barrister or solicitor or Fellow of the 
Institute of Legal Executives and satisfy the judicial 
appointment eligibility condition on a 5 year basis and be 
under the age of 70 as per Schedule 3, Part 3 a and b of 
the Coroners and Justice Act 2009. 

A 
 

X 
Signed 

declaration 
by 

successful 
candidate 

 

Thorough, up-to-date knowledge of legislation, case law 
and guidance relating to coroner’s duties.  Comprehensive 
knowledge of medical terminology and procedures. 

A X  

Experience    

Significant previous experience as a Senior, Area or 
Assistant Coroner. 

A X  

Experience of court procedure and holding inquests, 
including jury inquests. 

A X  

Experience of conducting investigative enquiries including 
demonstrating clarity of thought in identifying issues 
relevant to the investigation especially in relation to complex 
cases. 

A X  

Knowledge/Skills    

Thorough, deep, and up-to-date knowledge of legislation, 
case law and guidance relating to coronial law and 
coroner’s duties. 

A/I X  

Knowledge of the law of evidence, the administration of the 
legal system and the procedure of courts. 

A/I X  

Knowledge of police structures and procedures, in particular 
those relating to the investigation of sudden or suspicious 
deaths. 

A/I X  

Experience of Article 2 deaths and prison deaths. A/I X  

Show commitment and willingness to meet the needs of 
bereaved families, showing compassion to those deeply 
affected, remaining unbiased and discharge duties without 
fear or favour of ill will or affection. 

A/I X  

Must have knowledge of the extent to which cultural and 
religious requirements can be met within the constraints of 
coronial law and practice. 

A/I X  

Knowledge of the organisational structures of local 
government including an understanding of the challenges 
facing local government and the coroner service, both at 
present and in the future.  

A/I X  

Ability to work collaboratively with staff and the relevant 
local authority.  Ability to develop positive and collaborative 
working relationships at a senior level. 

A X  

A demonstrable ability to develop and maintain effective 
working relationships with a wide range of partners, 
stakeholders and the local community.  Well evidenced 
influencing skills and experience of managing multiple key 

A/I X  
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stakeholders with competing needs. 

An ability to drive the service and be receptive to new ideas, 
reforms and diverse needs. 

A X  

Excellent verbal and written communication skills to a range 
of audiences, particularly in showing compassion and 
empathy with the bereaved.  Effective verbal and written 
communication skills and the ability to explain legal and 
medical terms to people from non-legal or non-medical 
backgrounds. 

A/I/P X  

Excellent time management and organisational skills to 
ensure effective and efficient case and inquest 
management. 

A/I/P X  

Meticulous attention to detail. A/I/P X  

Excellent analytical skills and a consistency of decision-
making and administrative direction. 

A X  

Exceptional communication skills and the ability to work in 
sensitive situations with tact and diplomacy across a wide 
range of stakeholders (e.g. relatives, police officers, medical 
personnel, mortuary staff, registrars, witnesses and the 
media).  Empathy and the ability to display compassion. 

A/I/P X  

Able to deal with emotionally charged situations that require 
sensitive handling and confident/positive judgement.  Ability 
to remain stoic and cope with highly distressing cases. 

A/I X  

Proficient IT literacy, including use of and well experienced 
capability with email, internet systems and Microsoft Office. 

A/T X  

Use of the IRIS Law Coroner software or similar legal case 
management software. 

A  X 

Full current driving licence (unless disability precludes this) 
and use of a vehicle for work purposes. 

A X  

Proven financial management skills and strong commercial 
acumen.  Ability to exercise probity and sound judgement in 
the support of the financial management of the coronial 
budget.  Effective budget and resource management within 
an organisation.  Awareness of budget pressures and be 
able to support the effective use of resources. 

A/I  X 

Strategic leadership and direction balanced with effective 
operational management.  Ability to lead and inspire a multi-
disciplinary team to deliver excellence.  Ambition to strive 
for continuous improvement. 

A/I/P X  

Knowledge and experience of dealing with claims of 
treasure in accordance with statutory regulations and 
guidance. 

A/I/P  X 

In accordance with Part 7 of the Immigration Act 2016 
(Fluency Duty), the ability to converse at ease with 
customers and provide advice in accurate spoken English is 
essential for the post. 

A/I/P X  

Gravitas and the ability to inspire respect and confidence. A/I/P X  

*A = Application form           T = Test/Assessment       I = Interview      P = Presentation 



Page 14 of 20 

4.  SUMMARY OF TERMS & CONDITIONS OF THE SENIOR CORONER 
 
Conditions of Appointment 
 
The conditions of service applicable to the post are those set out in Schedule 3, Coroners 
and Justice Act 2009.  The terms and conditions of appointment will be in accordance with 
collective agreements of the Joint Negotiating Committee (JNC) for Coroners or other 
appropriate body.  The Senior Coroner is expected to comply with any directions, 
instructions and guidance that may be issued by the Chief Coroner or Lord Chancellor.  
 
The Senior Coroner will not be an employee of Lincolnshire County Council however will 
be required to follow County Council policy in relation to expenses, health and safety, 
travel and subsistence claims and general health and welfare support. 
 
Location 
 
The Office of the Coroner is based at 4 Lindum Road, Lincoln with an additional office 
location at Endeavour Park, Wyberton Fen, Boston with a dedicated Coroner Court.  The 
successful candidate will be required to relocate (if necessary) in order to be within 90 
minutes commuting distance of the Lincoln office.  No relocation package is available. 
 
Salary 
 
The salary for the post is to be confirmed, as it is currently being considered by the 
Council; however it will be in line with the JNC Agreement for Coroners, and will be 
discussed as part of the bespoke agreement with the successful applicant.  The national 
salary range for a Senior Coroner is between £117,000 - £130,000 depending on the 
complexity of the coroner area.  There is no additional pension contribution or out of hours 
cover paid as this is a fully inclusive salary.  The salary is paid in 12 equal instalments on 
or just before the 23rd of each month and covers the work carried out in that calendar 
month.  Where this falls on a Saturday or a Sunday, salary is accredited on the preceding 
Friday, and is paid directly by credit transfer. 
 
Pension 
 
A Senior Coroner may join the Local Government Pension Scheme (LPGS) in accordance 
with any provisions relating to coroner appointments as applied to that scheme.  
Contributions from gross salary range from 5.5% to 12.5% based on salary.  For this post 
and salary level, the current contribution rate is 11.4% but this is subject to any changes 
which are made to the Scheme.  Information will be provided to the successful candidate 
on the options available. 
 
Payment of Expenses 
 
Expenses will be paid in line with the Council's expenses policy, and this excludes first 
class travel. 
 
Indemnity 
 
The Council will indemnify the Senior Coroner for costs or damages in relation to legal 
proceedings in accordance with Regulation 17 of The Coroners Allowances, Fees and 
Expenses Regulations 2013.  However, any challenges or unusual or unexpected costs 
must be communicated to the Council at the earliest opportunity. 
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Notice Period 
 
The Senior Coroner may resign from office by giving notice in writing to the Lincolnshire 
County Council, however the resignation does not take effect unless and until it is 
accepted by the authority.  The Senior Coroner will be expected to give six months’ notice 
of retirement or resignation to enable the Council to comply with the provisions of the 
Coroners and Justice Act 2009 in filling the vacancy.  
 
Hours of Work and Working Arrangements 
 
The post holder will be required to work the hours necessary to meet the requirements of 
the post.  
 
Following discussion and agreement with the Council, the Senior Coroner will arrange for 
an out of hours service.  In accordance with The Coroners (Investigations) Regulations 
2013, the Senior Coroner shall at all times be available to address matters relating to an 
investigation into a death, which must be dealt with immediately and cannot wait until the 
next working day, including emergencies and other urgent requests. 
 
The Senior Coroner is normally expected to live within 90 minutes travelling distance of the 
Lincoln office and to work on a daily basis during the week in the office provided.  The 
normal working week is 40 hours, Monday to Friday and covers 52 weeks per year.  
However, as this is a senior post, there is an expectation that the hours worked will be 
those needed to meet the demands of the job, and there are no additional payments for 
overtime or out of hours cover. 
 
Annual Leave 
 
The annual leave entitlement for the post is 30 days, although some out of hours cover 
may be required over Bank Holidays and this will be covered in negotiation with the Area 
Coroner. 
 
Transport  
 
This post requires you to travel as part of your duties and you are responsible for your own 
travel arrangements.  Other than home to place of work, mileage undertaken in carrying 
out your duties will be paid at the rate set by the County Council.  If you use your own 
vehicle for the purposes of work you must ensure that your insurance policy covers you for 
this purpose (and for carrying passengers, if applicable).   
 
Contracts for Services 
 
Arrangements for the provision of services relating to body removal, hospital facilities for 
mortuary and post mortem provision, and toxicology have been put in place and are 
managed by Lincolnshire County Council in order to obtain best value for money from 
public funds and in line with responsibilities in procurement legislation.  It is expected that 
the Senior Coroner will adhere to these arrangements and any concerns over performance 
should be raised with the County Services Manager for resolution.   
 
Employment 
 
The appointee may not hold any extra permanent or part-time appointment or employment 
without the express approval of the Council. 
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Politically Restricted Post 
 
This post is politically restricted under the terms of Schedule 3, paragraph 4 of the 
Coroners and Justice Act 2009. 
 
The Guide to Judicial Conduct 
 
The successful applicant will comply with the standards as set out in the Guide to Judicial 
Conduct and other associated guidance. 
 
No Smoking 
 
Lincolnshire County Council operates a ‘Smoke Free Premises policy’. 
 
Disclosure & Barring Service Check 
 
Posts involving work with children and adults may require a Disclosure & Barring Service 
check. 
 
The Council is committed to safeguarding and promoting the welfare of children, young 
people and adults and expects all employees and volunteers to share this commitment.  
The suitability of all prospective employees or volunteers will be assessed during the 
recruitment process in line with this commitment. 
 
Having a criminal record will not necessarily bar you from working with us.  This will 
depend on the nature of the position and the circumstances and background of your 
offences.   
 
The criminal record information you are required to provide is not used for shortlisting 
purposes.  However, if you are shortlisted for interview, your criminal record information 
will be discussed with you if the interview panel feels it is relevant to the job for which you 
are applying.  Only the successful candidate will be asked to complete a Disclosure & 
Barring Service (DBS) check application form. 
 
Under the Rehabilitation of Offenders Act 1974, you only have to declare unspent 
convictions.  However, if the post for which you are applying is one which is an exception 
under this Act, you must give full details of everything on your criminal record.  If this is the 
case it will be clearly indicated in the advert and job description. 
 
It is an offence for a person who is on the DBS Children or Adults Barred Lists to seek to 
work/volunteer with these groups and we will report them to the relevant Authorities. 
 
Criminal record information is dealt with in accordance with the Disclosure & Barring 
Service Code of Practice. 
 
Further information can be found at the Disclosure & Barring Services (DBS) website. 
 
 

http://www.lincolnshire.gov.uk/jobs/manuals/employment-manual/recruitment-selection-and-induction/disclosure-and-barring-service-%28dbs%29-policy-and-procedures/114222.article
http://www.homeoffice.gov.uk/publications/agencies-public-bodies/dbs/dbs-checking-service-guidance/cop
http://www.homeoffice.gov.uk/publications/agencies-public-bodies/dbs/dbs-checking-service-guidance/cop
http://www.homeoffice.gov.uk/agencies-public-bodies/dbs/
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5.  RECRUITMENT AND SELECTION PROCESS  
 
Applications 
 
You are required to apply online and you may submit a CV and full supporting statement of 
up to two A4 pages with your application.  It is important that your supporting statement 
fully addresses the following criteria as well as the essential criteria: 
 

1. Leadership and authority. 
 
2. Efficient management and organisation. 

 
3. Up-to-date knowledge of coroner law and guidance. 

 
4. Coroner skills in the office and in court. 

 
5. Integrity, sound judgement and decisiveness. 

 
6. Collaborative working, with staff, relevant authority and police. 

 
7. Communication skills. 

 
8. Sensitivity to diversity and cultural requirements. 

 
If you do not complete a full supporting statement, your application will be rejected.  
Please ensure you include your work, home and mobile contact numbers, home address 
and email addresses where applicable.  Please note that correspondence will be via email 
unless otherwise stated.  All correspondence and details provided will remain confidential. 
 
Employment References 
 
Please include the name, address and contact details for two references.  Candidates 
should also state their relationship to the referee and at least one should be your 
current/most recent employer/Head of Chambers/Relevant Authority.  References will be 
taken up for shortlisted candidates. 
 
Evidence of Qualifications 
 
Candidates will be required to bring evidence of their qualifications to the interview. 
 
Employment Checks 
 
The successful candidate will be required to undergo the Council’s pre-appointment 
medical screening. 
 
Disciplinary Proceedings and Criminal Convictions Check 
 
Due to the nature of the post, it is exempt from the Rehabilitation of Offenders Act 1974 
and therefore any conviction, whether spent or unspent, must be declared.  Applicants 
invited to interview will be required to complete a declaration form.   
 
Applicants must specify in their application if they are subject of any disciplinary or 
complaint proceedings by any professional body to which they belong and clearly the 
outcome. 



Page 18 of 20 

 
The candidate should declare any other matters which they believe should be brought to the 
attention of the Local Authority, particularly bearing in mind the basic set of guiding principles 
in the Guide to Judicial Conduct. 

 
Eligibility to Work in the UK 
 
Candidates must be eligible to work in the UK. The successful candidate will be required to 
provide original evidence of their eligibility to work in the UK. 
 
Interview 
 
You will be given a scenario setting out a problem drawn from a likely issue that will arise 
in post.  You will be expected to present your approach to the problem. 
 
Chief Coroner’s Role in the Process 
 
The Chief Coroner or his nominee will be providing advice to the Council throughout the 
recruitment process, in particular so as to ensure that the process is fully transparent and 
fair.  Although the Chief Coroner or his nominee may be at the interviews they are not a 
member of the panel and as such have no role in scoring candidates or voting for a 
candidate. 
 
No appointment may be made unless the Chief Coroner and the Lord Chancellor consent 
to it. 
 
Local authorities appoint coroners but do not employ them.  Once appointed a Coroner 
becomes and remains an independent judicial officer holder. 
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6.  RECRUITMENT TIMETABLE  

 

Closing date:  Midnight (23:59) 15 June 2018 
Candidates shortlisted:  By 28 June 2018 
Interview invitations will be sent out:  29 June 2018  
Interview date: 26 July 2018 
 
If you do not hear by 14 July 2018, please assume you have not been shortlisted. 
 
The interview panel will be: 
 
Chief Coroner's Nominee – Tom Osborne, Senior Coroner, Milton Keynes 
Chris Davison, County Protection Officer, Lincolnshire County Council 
Leigh Middleton, Principal Solicitor, Legal Services, Lincolnshire County Council 
Donna Sharp, County Services Manager, Lincolnshire County Council. 
Member of the Executive Council of Lincolnshire County Council – to be confirmed 
 
We are aiming for the successful candidate to take up post on as soon as possible. 
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Appendix A 
 
Team Structure 

Lincolnshire Coroners 
Service Structure Chart 2018.pdf

 


